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INTERNSHIP PROGRAM – STRUCTURE AND REQUIREMENTS  

I. Specific Internship Obligations  

HOURS  

Each student is required to spend at least five hours per week at an approved agency in 
order to receive three (3) credits as an enrollee in 16:790:590 – Research Internship in the 
United Nations and Global Policy Studies.  

To receive three credits, students must spend 70 hours at their assigned agency in total. 
Should holidays, illness, or examinations fall on days during which you are required to be at 
the agency, you must make up those hours.  

LOGS & SUPERVISOR’S REPORT  

You must keep a record of the days and hours worked and upload the log to the Internship 
Sakai or Canvas site (Learning Management System) to which you will be added as a 
member. Keep this record and submit it in the middle of the semester (Progress report 1) 
and at the end of the semester (Progress report 2).  

There is no particular form or template of the log, but you have to make sure it reflects all 
hours and highlights of your work. Highlights of each day's work will be sufficient.  

Your Internship Agency Supervisor will be asked to confirm the time and tasks completed 
at the internship site by emailing your Rutgers Internship Advisor at least once during your 
internship. This information may be helpful if you decide to write a related term project.  

RESEARCH PAPER  

A research paper is required. The paper is due at the end of the semester in which you are 
enrolled in 16:790:590 - Research Internship in United Nations and Global Policy Studies. 
The exact date of submission should be agreed upon in consultation with your Rutgers 
Internship Advisor prior to beginning the Internship.  

The paper should be 8,000-10,000 words, typed, 12 font, double-spaced. Students are 
required to use a style manual such as Kate Turabian, A Manual for Writers of Research Papers, 
Theses. Endnotes may be used. The term paper will be a key factor in determining your 
course grade. Please do not underestimate its importance simply because this is an 
internship.  

The research paper may consist of one of the following options:  

A. You may write a research paper on any topic in which your agency may be involved: 
e.g., climate change, human rights and so on, with the agreement of your Rutgers 
Internship Advisor.  

B. If your agency assigns you to a particular project and your work results in a final written 
document that is essentially your own work, a copy of that project may be submitted in lieu 
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of the required research paper. The paper submitted, however, will be of equivalent depth 
and breadth as the paper prepared under Option A. 
 
N.B: If you select option "B," you must submit a letter from your internship supervisor stating that the 
work is substantially your own. In addition, a project will be evaluated on its own merits: all projects will 
not be considered inherently equal. [If, for example, your project simply consisted of collecting data, instead 
of analysis, students are advises against submitting it.] Therefore it is important to discuss submission of 
such project with Rutgers Internship Advisor.  

By the 5th week of the semester, you must inform Rutgers Internship Advisor in writing 
which term project option you selected by submitting a research proposal which contains a 
topic and a detailed content outline, specifically describing the nature and organizational 
breakdown of the paper, must accompany your choice. In addition, a tentative bibliography 
should be attached.  

The research proposal must be organized in the following manner: a) what is the central 
question (and derivative questions) that you are posing in your research paper?"; b) why is 
your topic significant for a better understanding of global affairs?; c) what are the main 
concepts which you are using to frame your study (e.g., human rights, sustainable 
development, women's empowerment)?; d) what hypotheses (relationships) are you 
examining?; e) what contributions do you expect your Research Paper to make?; and f) 
what sources/data bases are you using in conducting your research.  

Your cooperation in following the Internship guidelines will be specifically considered 
when evaluating your final semester grade. In short, students are expected to follow these 
instructions, Research Internship Advisor’s guidance and other internship obligations. Such 
obligations include requests for information and/or materials, submitted in timely fashion.  

II. Internship Work Assigned at the Agency  

As an Intern, you should become involved in the agency's work, much like a regular 
employee. You should not be assigned primarily clerical duties, such as typing, filing, and 
photocopying. It is important, therefore, that during your interview with the agency, you 
ask about what duties you will be assigned, and, that you inform the agency interviewer that 
our program does not permit students to engage in internships that are primarily clerical. If 
another party regularly assigns such duties to you, you need to discuss this matter with your 
Internship Agency Supervisor, or the individual who interviewed you (e.g., your 
supervisor's superior). If the problem persists, you need to inform your Rutgers Internship 
Advisor.  

III. Grading 

The internship will be graded based on your research paper. Experience has demonstrated 
the difficulty of using outside evaluations for grading purposes because of problems of 
compliance and consistency. The evidence of time spent and tasks completed (such as logs 
and Internship Agency Supervisor report) at the internship qualifies the student for a grade. 
That grade however will be determined by the quality of the research paper. 

 


